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POLI CE OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This <class enconpasses entrance |evel positions in |aw
enf orcenent. Enpl oyees of this class are trained for, and after
training perform duties necessary for preventing crime and

protecting life and property. Police officers patrol an
assigned area follow ng departnent procedures, reporting any
unusual or hazardous situations, directing traffic and

investigating traffic accidents, assisting superior officers at
crime scenes, making arrests, and perform ng any related duties
assi gned. This class is non-supervisory in nature. After
training, nost routine duties are perforned independently under
t he supervi sion of a police sergeant who assigns and reviews the
work of this class. This class ranks directly below that of
Pol i ce Sergeant.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Patrols an assigned area in a police vehicle or on foot to
prevent crinme and protect |ives and property; patrols school
zones and guards school crossings to regulate traffic and assi st
children in crossing streets at the beginning and endi ng of

school; performs building security checks after hours;

Directs traffic to reduce and elimnate congested traffic
condi tions; pursues vehicles which have been involved in
traffic violations; I ssues traffic summonses to violators of

traffic laws; checks driver's |icenses; stops vehicl es whose
drivers are suspected of operating under the influence (DW);
adm nisters field sobriety test or transports drivers to
designated | ocation for adm nistration of PElI test;

Conducts primary investigations of traffic accidents; checks
for persons injured; calls for energency medical vehicle;
adm ni sters first aid, provides for the movenent of traffic
around the accient scene; interviews w tnesses of accidents and
records information gained; exam nes vehicles involved in
acci dents, determ nes point of inpact, and mkes sketch of
acci dent scene; Interviews drivers of vehicles to obtain al

i nformation necessary for accident report; determ nes cause of
acci dent; I ssues citations for traffic violations; I nf or ms
drivers of procedures to be followed; calls for wecker and sees
that roadway is cleared,;

Makes initial investigation of conplaints received (except for
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fam ly disturbance calls which are normally handled by the
sergeant); takes statenments or receives information from
conplainant; interviews victins or wtnesses and records
i nformation received;

Assi sts superior officer in conducting investigation of crines;
protects major crine scene by keeping people and vehicles away
from areas where evidence nm ght exist; det er m nes what was
taken in cases of theft; conpiles descriptions of suspects and
vehicles from information supplied by victinm or wtnesses;
checks vectins to determne if enmergency medical attention is
needed,;

Conducts searches on probable cause wthout a warrant, using
proper search techni ques; seizes contraband or evi dence | ocat ed
as a result of a |legal search; apprehends persons suspected of
committing crine; makes arrests in accordance with |aw and
est abl i shed procedure (tells suspect what charges are, perforns
field search, gives Mranda warning, handcuffs suspect);
transports suspect to designated location; fills out booking
fornms and perforns detail ed search; fingerprints and photographs
person arrested; prepares for court testinony and testifies in
court;

Controls crowds at fire scene, public neetings, or any other
| arge gat heri ng;

Fills in forms and conpl etes standardi zed reports and records;
wites narrative reports;

Participates in formal or informal training conducted or
sponsored by the departnent;

Checks out patrol wvehicle to insure that all equipnment is
present; refuels police vehicle;

Performs related duties as assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents nust be net before
adni ssion to exani nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Louisiana, and
passing a civil service examnation for the position.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education.

Before enpl oynent, nust pass a nedical exam nation approved by

the local civil service board designed to show good health and
physical abilities sufficient to perform the duties of the
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position.

Must be not nore than 43 years of age.

& 02-11-82



